Tezpur University Residential Accommodation Allotment and Vacation
Regulations 2020

(An amendment to “Regulations for Allotment and Vacation of Residential Houses 2005”, adopted by
the Board of Management vide Resolution Number B.97/2020/1/2.3 dated 03-07-2020)
(Partial Amendment vide Resolution Number B.106/2022/3/2.12 dated 29-04-2022)

PART I
GENERAL

1 Short title and commencement

(a) These regulations shall be called the “Tezpur University Residential Accommodation
Allotment and Vacation Regulations 2020".

(b) These regulations shall come into force from the date of notification.
2 Definitions - In these regulations, unless the context otherwise requires

(@) ‘University ‘means Tezpur University

(b) ‘Registrar’ means Registrar of Tezpur University

(c) ‘Regulations’ means Tezpur University Residential Accommodation Allotment and Vacation
Regulations for University Employees

(d) ‘Accommodation’ means the Residential Accommodation on University Campus under the
control of Registrar, Tezpur University other than the Students Hostels.

(e) ‘Allotment of garage’ means the grant of a license to occupy a garage in accordance with the
provisions of these regulations

(f) ‘Committee’ means the House Allotment Committee (HAC)

(g) ‘House’ means the Residential Accommodation or Quarter of Tezpur University

(h) ‘employee’ means a permanent employee on Roll of Tezpur University

(i) ‘contractual employee’ means an employee who is not a permanent employee of the
University

(j) ‘License Fee’ means a fee payable monthly in respect of the accommodation allotted under
these regulations

(k) ‘Penal License Fee’ means the amount to be paid as fixed by the University by a general or
special order as measure of compensation for violation of any provision of these regulations

(1) ‘Unauthorized occupation’ means occupation of any residential accommodation of the

University in contravention of these regulations
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(m) ‘damage liability’ means a compensation to be levied in the event of unauthorized
occupation, or misuse or subletting, or damage to any part of civil works/sanitary
fittings/electrical fittings of whole or any part of accommodation or garage by the allottee of
the accommodation

(n) ‘misuse’ in relation to an allotment, means an accommodation or garage being used by
allottee himself/herself or by his/her family members or immediate relations staying with
him/her for the purpose other than the purposes provided under these regulations

(o) ‘family’ means the spouse of the allottee, and children, step children, legally adopted
children, parents, brothers or sisters as ordinarily resident with the allottee or as defined by
CCS rules of Government of India

(p) ‘immediate relation’ means relationship such as Grandfather, Grandmother, Grandson,
Granddaughter, Father-in-law, Mother-in-law, Son-in-law, Daughter-in-law and include
relationship established by legal adoption

(q) ‘subletting’ means letting out of a residential accommodation partly or wholly by an allottee
to any person outside allottee’s family or immediate relation or as defined by CCS rules of
Government of India

(r) ‘surrender of accommodation’ means vacation of accommodation by the allottee on his/her

own volition during the allotment period

PART II
ENTITLEMENT FOR TYPES OF ACCOMMODATION

3.1 The Residential Accommodation or Quarters are classified into the following categories on
the basis of plinth area of the Quarters. Entitlement of Accommodation or Quarters shall be
governed by the following classification based on Pay Matrix corresponding to the type of
residence. UGC approved pay scale will be considered instead of personal pay against the

designation.

Type Grade Pay/Pay Matrix Level Plinth Area
(Square meter)

Employees with pre-revised Grade pay of Rs. 7600/- and above under 6t
B CPC, which is equivalent to Pay Matrix Level 12 and above under 7t CPC or 155-173
as modified time to time by Government of India

Employees with pre-revised Grade pay of Rs. 5400/- to Rs. 6600/- under 6t
C CPC and Pay Matrix Level 9 to 11 under 7t CPC or as modified time to time 115-122
by Government of India.

Employees with pre-revised Grade pay of Rs. 4200/- to Rs. 4800/- under 6t
DD CPC and Pay Matrix Level 6 to 8 under 7t CPC or as modified time to time 112
by Government of India
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Employees with pre-revised Grade pay of Rs. 1900/- to Rs. 2800/- under 6t
D CPC and Pay Matrix Level 2 to 5 under 7t CPC or as modified time to time 74 -94
by Government of India

Employees with pre-revised Grade pay of Rs. 1800/- under 6th CPC and Pay
E Matrix Level 1 only under 7th CPC or as modified time to time by 45-55
Government of India

3.2

All the residential accommodations including temporary/shared accommodations for
employees shall be under the control of Registrar, Tezpur University. House Allotment
Committee (HAC) will allot all kinds of residential accommodations on University campus and
prepare the waiting list for accommodation, subject to approval of the same by the Vice-

chancellor or any officers authorized by the Vice-chancellor.

PART III
ALLOTMENT OF RESIDENTIAL ACCOMMODATION

4 House Allotment Committee (HAC)

4.1

4.2

There shall be a House Allotment Committee (HAC) for the purpose of allotment of
Residential Accommodation with the Senior Most Dean of School as the Chairperson. The
Committee shall be responsible for all kinds of accommodation allotment including
temporary/shared accommodation on the University campus. The term of office of the

committee shall be for three years.

Registrar, Tezpur University will notify the name of the members of the committee with the

approval of Vice-chancellor. The composition of the HAC is as follows

Dean of School (Senior Most) Ex-officio Chairperson
Executive Engineer Ex-officio Member
Joint Registrar (GA)/DR (GA) Ex-officio Member
Finance Officer or his/her nominee Ex-officio Member

Secretary, TU Non-Teaching Employees Association =~ Ex-Officio Member

Secretary, TU Teachers Association Ex-officio Member

Five Members Member

(These members shall comprise at least one Professor, Associate Professor, Assistant Professor, B-Grade
Non-Teaching Staff and C-Grade Non-Teaching Staff in each category. Further, one Lady, one Differently
Abled and one SC/ST category employee must be represented from among these members)

Assistant Registrar/Section Officer Ex-officio Member Convener

Six Members shall form the Quorum for the Meeting.
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5 Eligibility for allotment

5.1

5.2

5.3

All Permanent Employee of Tezpur University are eligible for residential accommodation.
Visiting Faculty, Faculty with Fellowship like INSPIRE, Ramanujam, Ramalingam etc. may be
allotted residential accommodation, if sufficient accommodation is vacant. Shared
accommodation may also be allotted to the employee in the interest of the University.
However, allotment of residential accommodation to contractual employee shall be

considered subject to availability of accommodation on need base as Special case.

An employee shall be eligible for a type of accommodation based on his/her Grade Pay/Pay

Matrix Level as envisaged in Clause 3.1 subject to availability of accommodation.

The Vice-Chancellor may on his/he own discretion take out few residential quarters from the
general pool of residential accommodation for making allotment in order to take care of

special situation, and ‘essential services employee’ in the interest of the University.

6 House Allotment Procedure

6.1

6.2

6.3

The notification of vacancy for allotment of residential accommodation shall be made twice in
a year in the month of January and July. The meeting of the HAC shall be held within one
month from the date of receipt of the application. However, additional notification for
allotment of accommodation may be issued on special requirement; accordingly, the
committee may hold more than two scheduled meetings in case of necessity with at least 05

days’ notice period.

HAC shall prepare the Allotment / Waiting List for each type of accommodation based on
applications received for the allotment. The allotment/waiting list shall be prepared as per
entitlement for a type of accommodation based on his/her joining date in the minimum Pay
Matrix Level required of the entitlement type of accommodation at Tezpur University. Date of
joining in the minimum Pay Matrix Level required of the entitlement type of accommodation
shall be the sole criteria to prepare the list for allotment of accommodation. The waiting list

shall be valid till the next meeting of the HAC.

Where the date of joining at Tezpur University /date of eligibility for entitlement of certain

type of accommodation and Pay Matrix Level of two or more applicants are same, seniority

Page | 4



will be determined by date of birth, employee senior in age i.e. having earliest date of birth

will be considered to be senior.

6.4 An employee may be allotted a higher or lower entitlement/category type quarter than
he/she is entitled, subject to his/her acceptance, depending upon the vacancy, demand and

relative necessity with the approval of the Vice-Chancellor.

6.5 On retirement of an employee, who had been occupying an accommodation, priority
allotment may be made to the employee’s spouse, if she or he is also an employee of the

University. Such allotment will be subject to the following conditions:

The house to be allotted shall be the type to which the person is eligible on the basis of next

available. This adjustment shall be done at first available opportunity.

If the spouse is eligible for the same type of residence, the house occupied by the allottee may be

allowed to be retained.

6.6 On the death of an employee who has been occupying an accommodation, priority allotment
may be made to son, daughter or husband/wife, if either of them is an employee of the
University and has been residing with the deceased employee. If the son, daughter or
husband/ wife (as the case may be) of the deceased employee is eligible for the same or
higher type of accommodation as was in occupation of the employee at the time of death,
he/she may be allotted the same accommodation as occupied by the deceased employee.

Otherwise the type of quarter shall be according to entitlement of the new incumbent.
7 Application for allotment

7.1 An employee shall have to apply in prescribed form to the Member Convener of the House
Allotment Committee (HAC) for the allotment for Residential Accommodation. The Member
Convener of the HAC shall verify all the information provided in the Application Form by the
Applicant, like Grade Pay/Pay Matrix Level on the date of Application, Category, joining date

in Tezpur University as well as the date of joining in various ranks in Tezpur University.
8 Acceptance of Allotment

8.1 An offer of allotment of an accommodation shall be accepted by the allottee within 7 (seven)
days from the date of allotment of the accommodation in writing along with an undertaking

to Member Convener of HAC and should occupy the same within a period of 15 (fifteen) days.
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8.2

8.3

In case the allotted accommodation is not ready for immediate occupation, the Engineering
Cell of the University will take up maintenance work on receipt of authority letter from Estate
Office of the University. The Engineering Cell will issue a report to the allottee once the
accommodation is ready for occupation. Engineering Cell will make the compound neat and
clean before its occupation. No subsequent cleaning/removal of grass etc. will be done by the

University.

The inventory of fittings and fixtures available in the accommodation is to be signed by the
allottee of the accommodation in a prescribed form, while occupying or vacating the

accommodation and be handed over to Estate Office of the University.

9 Non acceptance of allotment or failure to occupy the allotted accommodation after

acceptance

9.1

9.2

If any allottee fails to take possession of the allotted accommodation within 15 (fifteen)
days from the date of receipt of the letter of allotment or fails to occupy the accommodation
allotted to him/her after maintenance work/ face-lifting by the Engineering Cell within the
time specified without reasonable ground, he/she shall be debarred to apply for
accommodation for a period of two years from the date of acceptance of allotment and shall
be subject to payment of one month’s normal license fee for the type of accommodation

allotted.

If an allottee occupying a lower type of accommodation refuses to accept the offer of an
accommodation of the type for which he/she is eligible under this regulation, he/she shall

be permitted to continue in the previously allotted accommodation,

Provided that such allottee shall not be eligible for another allotment for a period of Two

years from the date of non-acceptance of such allotment.

10 Out-of-turn allotment on medical grounds and to Differently Abled Persons

10.1

10.2

House Allotment committee may consider out-of-turn allotment to employees suffering
from heart ailment, TB, Cancer or any other medical ailments for allotment of residential
accommodation. However, this is to be certified by Chief Medical Officer of Tezpur

University.

Differently abled person may also be given out-of-turn allotment of residential

accommodation.
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11 Allotment to an allottee under suspension

The allotment of accommodation to an allottee under suspension shall be made, as if suspension

has not taken place.
12 Eligibility of allottees married to each other

12.1 No employee of Tezpur University shall be allotted an accommodation under these rules, if
the spouse of such employee has already been allotted an accommodation, unless such

accommodation is surrendered:

Provided that this sub-rule shall not apply where the wife and husband are residing separately

in pursuance of -

(a) an order of judicial separation made by any Court; or

(b) an order to proceed to frame and record the issues for settlement of the proceedings by
any Court in which a petition filed by either spouse for the dissolution of marriage by a
decree of divorce is pending and either of them has furnished and provide an
undertaking to surrender the accommodation allotted to her or him forthwith in case of

revival of conjugal rights with her or his spouse.

12.2 Where two employees in occupation of separate accommodation allotted under this
regulation marry each other, they shall surrender one of the accommodations within one

month of marriage.

12.3 If one of the accommodation is not surrendered within the stipulated period as required by
Clause 12.2, the allotment of the accommodation of the lower type shall be deemed to have
been cancelled after one month and if the accommodations are of the same type, the
allotment of such one of them as University may decide, shall be deemed to have been

cancelled after one month.

13 Reservation in allotment to Scheduled Caste and Scheduled Tribe categories of

employees

13.1 The reservation in residential accommodation allotment to Scheduled Caste (SC) and
Scheduled Tribe (ST) categories of employees shall be Five percent (5%) in Type B and C
and Ten percent (10%) in Type DD, Type D and Type E accommodation beyond normal
allotment. This reservation will be based on 60-point roster system of total residential

accommodation pool of the University.
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13.2 The allotment from Type B, C, DD, D and E shall be made in the ratio of 2:1 vacancy to SC

and ST category of employees, respectively.

13.3 Inrespect of Type E, D and DD accommodation, there will be 60-point roster system and the

vacancies at point number 10, 20, 40 and 50 shall be allotted to SC category of applicants
and the vacancies at point number 30 and 60 shall be allotted to ST category of applicants.
In respect to Type C and Type B accommodation, there will be 60-point roaster system and
the vacancies at point number 20 and 40 shall be allotted to SC category of applicants and

the vacancies at point number 60 shall be allotted to ST category of applicants.

14 Misuse of accommodation or any other unauthorized activity

14.1 The accommodation shall be used for residential purpose only by the allottee and other

15

authorized persons as per these regulations. Action shall be taken against the allottee for
unauthorized use of the allotted accommodation as per these regulations and instructions

issued by the University in this regard from time to time.

Surrender of allotment of accommodation

15.1 An allottee may surrender an allotment of accommodation at any time during the allotment

period with a one-month notice.

15.2 An allottee who surrenders the accommodation shall not be considered again for allotment

16.

17

of accommodation for a period of Two years from the date of surrender.

PART IV
Mutual Exchange of Accommodation

Two employees to whom residences of the same type have been allotted may apply for
permission to exchange their residence mutually, and permission may be granted to such
mutual exchange.

PART V

Retention of Accommodation

Concessional period of retention
The allottee subject to the conditions laid down in these regulations, be permitted to retain the

accommodation on the happening of any of the events specified in column 2 of the Table below

for the period specified in the corresponding entry in column 3 thereof, provided an allottee
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shall furnish the application to Member Convener, HAC, stating that retention of

accommodation is required and shall maintain the accommodation and premises in neat and

clean condition during the retention period.

Sl. No Events Permissible period for retention of
accommodation
1 2 3
(a) Resignation, dismissal or removal from | One month
service, termination of service or ["allottee need to pay normal license fee.
compulsory retirement
(b) Retirement, voluntary retirement, | Six months
retl'reme?nt on medical ground, technical Allottee need to pay normal license fee.
resignation.
(b1) In case of death of an allottee during | Twelve (12) months

(Amendment vide
Resolution Number

his/her service or in the case of missing
employee, the eligible spouse or ward of

Allottee need to pay normal license fee.

B.106/2022/3/2.12 | the allottee can retain the allotted
dated 29-04-2022) | residential quarter.
(9] Medical leave without pay and allowance | Full period of leave
Allottee need to pay normal license fee.
Study Leave/Sabbatical Leave/ Extra | Actual Period of Sanctioned Leave
(d) Ordinary Lgave with or without Pay for Allottee need to pay normal license fee.
any academic purpose. He/she will not be eligible for House Rent
Allowance.
On Lien/deputation to join other | Maximum 12 months or Lien/Deputation
(e) University/ Institute/Government | period, whichever is less.
Organizations /Public Sector [ Allottee need to pay normal license fee and
Undertaking/Autonomous Organization. | House Rent Allowance, if HRA drawn by the
allottee from the organization.
§i] On Lien/deputation to join other | Full period of Posting in the Organization.

University/Institute as Director or Vice-
chancellor or Visiting Professor or any
long term Academic/Administrative
assignment with due permission from
University.

Allottee need to pay normal license fee and
House Rent Allowance, if HRA drawn by the
allottee from the organization.

PART VI

MAINTENANCE OF ACCOMMODATION

18 Maintenance of accommodation by the allottee

18.1 The allottee to whom a residential accommodation has been allotted shall keep the

accommodation premises in a neat and clean condition and such allottee shall not grow any

tree, shrubs or plant contrary to the instruction issued by the University nor cut or lop off

any existing tree or shrubs in the garden, courtyard or compound attached to the

accommodation without prior permission in writing from the University authority.
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18.2

18.3

18.4

18.5

Trees, plantation or vegetation, grown in contravention of rule may be caused to be
removed by the Horticulture Section of the University at the risk and cost of the allottee

concerned.

Erection of any unauthorized structure/modification in any part of the accommodation,

open spaces adjacent to accommodation, gardens is prohibited.

The allottee shall also be responsible for fittings and fixtures etc. provided in the
accommodation, and tempering with electrical and water connection is prohibited. Allottee
shall also be responsible for improper use of wash/bath rooms. Interior or exterior painting

of the allotted accommodation by the allottee is also prohibited.

No occupant shall keep any cattle, buffaloes, goats, poultry, birds, etc. in the allotted

accommodation campus.

19 Co-operation with Engineering Cell by the allottee to carry out repair works

19.1

19.2

The Engineering Cell of the University shall be responsible for the proper maintenance of all
quarters in the University campus. All allottees will cooperate with Engineering Cell of the
University in carrying out all kinds of repair/renovation works. If the allottee does not co-
operate with the Engineering Cell for the repair/renovation work, Engineering Cell shall
issue two reminders at 7 days’ interval to the concerned employee, seeking cooperation in
carrying out the repair/renovation work. If the allottee does not allow the
repair/renovation work in said accommodation, even after two reminders, Engineering Cell

will inform the Registrar for necessary action.

In case of a complaint for non-cooperation is received against any allottee, allotment shall
be cancelled or strict action may be taken against him/her as deem fit by the University

considering the act of non-cooperation as an insubordination.

20 Payment for Public Utility Services

201

20.2

The allottee of accommodation shall pay the charges and fees for all Public Utility Services
such as electricity, water, waste cleaning etc. regularly on receipt of bill/notification for
such payment. Failure to pay such fees leads to penal charges or even withdrawal of allotted

accommodation.

In case an allottee has not paid the dues towards Public Utility Services before vacation or

surrender of the accommodation, vacation or surrender of accommodation shall not be
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accepted by the University or pending dues may be adjusted from his/her dues from the
University.
PART VII
CHANGE OF ACCOMMODATION

21 Change in same entitled type of accommodation

211

21.2

21.3

21.4

An allottee to whom an accommodation has been allotted may apply for a change to another
same type of accommodation only after occupying the accommodation for Three years from
the date of acceptance of the accommodation. However, only one change shall be allowed in
the same type of accommodation to the allottee like for one C type to another C type or for
one B type to another B type during his/her entitlement of certain type of residential

accommodation.

An allottee, who intends to change the allotted accommodation within the same type shall

make an application in the prescribed form to the Member Convener of HAC.

An allottee who, after accepting a change of accommodation, fails to take possession of the
same, shall be charged one-month license fee for such accommodation in accordance with
the provision of these regulations in addition to the normal license fee for the
accommodation already in his/her possession, the allotment of which shall continue to

subsist,

Provided that, if the Engineering Cell fails to make the accommodation in habitable
conditions within the prescribed time period, a certificate from the Engineering Cell
shall be furnished in this regard and allottee will be exempted from payment of license

fee for the intervening period in such cases.

Where an allottee, who is in occupation of an accommodation, is allotted another
accommodation and he/she occupies the new accommodation, the allotment of former
accommodation shall be deemed to have been cancelled from the date of physical

occupation of the new accommodation,

Provided that such date of occupation, the allottee may, retain the former
accommodation on payment of normal license fee for a period of Thirty days for

shifting to the newly allotted accommodation.
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Provided further that if the previous accommodation is not vacated within a period of
Thirty days, the allottee shall be liable to pay damages for use and occupation of the
previous accommodation, as may be determined by the University and the
accommodation slotted in the change shall be deemed to have been cancelled under

these regulations.

22 Change of accommodation on medical ground

221

22.2

Request for change of accommodation on medical ground may be entertained only in such
cases where the allottee or a member of his/her family or eligible dependent-in-laws living
with him/her has developed such diseases after allotment of the accommodation and

recommended such change by Chief Medical Officer of Tezpur University.

Change from one floor to another floor may be entertained, if the request is supported by
medical certificate and recommendation of Chief Medical Officer of Tezpur University for

such changes.

23 Shifting of allottee in case of quarrel between neighbors

231

23.2

23.3

23.4

The allottee shall not conduct himself/herself in a manner which is prejudicial to the
maintenance of harmonious relation with his/her neighbor as well as detrimental to the

interest of the University.

Any complaint relating to the non-harmonious relation or quarrels between neighbors in
the campus shall be examined in detail by a committee constituted by Registrar. The
committee shall make their recommendation to the Registrar. Registrar shall make his/her

decision for the implementation of the recommendation.

An allottee found guilty under these regulations, shall be shifted to another accommodation,
subject to availability in the same locality but at a distance with whom he/she had picked up
quarrel or to another nearby or remote locality, depending upon the nature of the offence or
situation. If such type of accommodation is not available in the campus, University may

cancel the allotment of accommodation.

If the allottee so shifted to another place again picks up quarrel with his/her neighbors,
his/her allotment shall be cancelled and shall be debarred from allotment of

accommodation for a period of Two years.
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PART VIII
SUBLETTING OF ACCOMMODATION

24 Subletting

An allottee shall not sublet the whole or part of accommodation including garage allotted to

him/her. If an allottee to whom an accommodation has been allotted, unauthorisedly sublet the

accommodation, the University may prejudice to any other disciplinary action that may be

taken against him/her and cancel the allotment of the accommodation. The University shall be

competent to (i) take all or any of the actions provided under these regulations; and (ii) declare

the allottee to be ineligible for allotment of residential accommodation for the remaining

period of his/her service.

PART IX
UNAUTHORIZED OCCUPATION

25 Unauthorized occupation

251

25.2

25.3

Except the ‘dependent family’ and ‘immediate relation’ of the allottee, no other persons shall
be allowed to stay in the allotted accommodation, not more than three months. However,
domestic helper shall be allowed to stay. Any such stay must be intimated to the Registrar in

writing with details.

Any allottee will be automatically declared unauthorized occupant as soon as he/she ceases
to be in the employment roll of the University, unless his/her request for retention of
accommodation as per Clausel7 is favorably considered. An unauthorized occupant shall
have to pay a penal license fee as specified under Clause 33for the period of unauthorized
occupancy till the date on which he/she actually vacates the accommodation. An employee
who occupies two accommodations by force without any valid allotment order will be
declared as unauthorized occupation and hence shall not be eligible for allotment of

accommodation for the remaining period of his/her service.

Wherein, after an allotment of accommodation has been cancelled or is deemed to have
been cancelled under any provision of these regulations, the accommodation remains or has
remained in occupation of the allottee to whom it was allotted or any person claiming
through such allottee shall be declared as unauthorized occupation. Such allottee shall be
liable to pay damages for use and occupation of the accommodation, services etc. as may be

determined by the University.
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25.4 If an employee occupies a residential accommodation in an unauthorized manner, he/she
shall be evicted in the manner prescribed vide Clause 26. For the duration of unauthorized

occupation, penal license fee under these regulations shall be charged.

PART X
VACATION FROM ACCOMMODATION

26 Steps to effect vacation

26.1 As soon as an allottee is declared unauthorized occupant as per Clause 25, Member

Convener, HAC shall initiate steps to effect vacation of the accommodation.

26.2 The Member Convener, HAC shall serve notice to the unauthorized occupant for immediate
vacation of quarter and recovery of penal license fee. The notice shall be followed by two
reminders at 15 days’ interval, if required. In case of failure to vacate the allotted
accommodation, Registrar may take appropriate disciplinary action against him/her and

damages shall be charged for such unauthorized occupation.

26.3 The Registrar shall initiate administrative and punitive measures to get the accommodation
vacated. The Registrar shall be responsible to obtain caveat from the competent court to
thwart any attempt of unauthorized occupant to get the injunction against the vacation
order. From the date of last reminder, the disbursement of pay, leave encashment, gratuity,
etc. shall be withheld till the date of actual vacation of the accommodation and realization of

fees, penal fees, etc. if any.

PART XI
CONSEQUENCES OF BREACH OF REGULATION

27 Consequence of breach of these regulations

The University authority may without prejudice to any other disciplinary action that may be
taken against the allottee under these regulations, cancel allotment of the accommodation, if an

allottee to whom an accommodation has been allotted-

(a) uses the accommodation or any portion thereof for any purposes other than for which
it is meant for or permits or suffers the accommodation or premises to be used for any
purpose which the University considers to be improper; or

(b) If the allottee makes any breach of the foregoing regulations or the terms and

condition of allotment or has knowingly furnished incorrect information in any
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application or written statement with a view to secure the allotment, the University
authority without prejudice to any other disciplinary action may cancel the allotment
forthwith and the allottee shall be debarred from allotment of any accommodation for

next Three years from the date of cancellation of the allotment.
28 Action for misuse of garage

28.1 The garage shall be used for parking of vehicles only by the allottee and action shall be
taken against the allottee for unauthorized use of the allotted garage as per these

regulations and instructions in this regard from time to time.

28.2 The garage for parking cars or scooters or cycles shall not be used or allowed to be used
for residential purposes and damages shall be charged from the allottee for any misuse

of the garage.

28.3 In case of misuse of the garage, the University shall issue show cause notice to the
allottee concerned, to stop the misuse within a period of fifteen days, failing which the

allotment may be cancelled.

PART XII
HOUSE RENT ALLOWANCE (HRA) AND LICENCE FEE FOR ACCOMMODATION

29 Payment of HRA and license fee for accommodation

29.1 Where allotment of accommodation or any kind of accommodation has been accepted, the
allottee shall not be entitled for HRA in his/her salary. The allottee is also liable for payment

of license fee, which shall commence from the date of occupation of the accommodation.

29.2 An allottee who, after acceptance fails to take possession of that accommodation, within 15
days from the date of acceptance letter shall be charged one-month license fee from 16thday

of allotment,

Provided that this provision shall not apply in case, the Engineering Cell does not hand over
the accommodation in a habitable condition to the allottee within the prescribed period or

the accommodation is not ready for physical occupation for any other reason.

29.3 An allottee shall remain personally responsible for any license fee payable in respect of the
accommodation and for any damage caused to the accommodation or its precincts or
grounds or services provided by the University beyond fair wear and tear. In case license

fee has not been received by the University continuously for a period more than three
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30

months from an allottee, the allotment of accommodation of the concerned allottee shall be

cancelled.

Fixation or revision of license fee for accommodation

30.1 An allottee has to pay the license fee as decided by the University authority, unless

31

32

otherwise exempted by the University. The license fee for accommodation may get revised
by the Central Government from time to time. The revised rate shall take effect from the 1st
July of the next following year or from such other date as it may be notified by the

University. The present license fees per month for various kinds of accommodation are as

follows.
Type of License Fee per Type of License Fee per
Accommodation month Accommodation month
B Rs. 1840 E Type RCC Rs 750
C Rs. 1490 E Type AT Rs 560
DD Rs. 1400 Scholar’s Home Rs 910
D Type (RCC/AT) Rs 790 Garage Fee (if, available) Rs 50

Personal Liabilities of the Allottee

The allottee to whom an accommodation has been allotted shall be personally liable for the
payment of license fee and for any damage beyond natural wear and tear caused thereto or to
its fixture or fittings or services or any other appliances, furniture etc. provided therein by the
University during the period for which the accommodation has been and remains allotted to
him/her, or where the allotment has been cancelled under any of the provision of these
regulations, until the accommodation have been vacated and full vacant possession thereof has

been restored by the University.
Penal License Fee

Any allottee who fails to vacate the house after permissible retention period within the
stipulated time shall have to pay penal license fee as per the following. The penal license fee
will be applicable to all persons including heirs of deceased retired persons and all other

persons as defined under Clause 23 as unauthorized occupants.

Page | 16



Period of unauthorized occupation Penal License Fee

Upto 3 months Four times of normal license fee for the period of
unauthorized occupation

Above 3 months to 6 months Eight times of normal license fee for the period of
unauthorized occupation

Above 6 months to 12 months Twelve times of normal license fee for the period
of unauthorized occupation

Beyond 12 months Twenty-five times of normal license fee for the
period of unauthorized occupation

PART XIII
MISCELLANEOUS

33 Interpretation of Rules

If any question arises to the interpretation of rules, the decision of the Vice-chancellor is final

and binding.
34 Exception

Notwithstanding anything contained in the foregoing provisions of these regulations, the Vice-
Chancellor for reasons to be recorded in writing, may relax any of the provisions of these

regulations or put conditions as he/she deem fit, through notification.

*okkkkkokokokkk
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M
(i)

APPLICATION FORM
RESIDENTIAL ACCOMMODATION ALLOTMENT

TEZPUR UNIVERSITY
Name
Designation
Category : General/SC/ST/Differently Abled

Department/Center/Office
Pay Matrix Level
Present Basic Pay

Date of Joining in Service at Tezpur University
a. Inthe Present Position
b. First]Joining at TU
(If, the present position is different
than earlier position)

Please state, if spouse is employed in Tezpur : Yes/No
University. If yes, please provide
Name of the Spouse

Designation
Department/Center/Office
Accommodation Provided by University : Yes/No

UNDERTAKING BY THE APPLICANT

I do hereby declare that I shall abide by the “Residential Accommodation Allotment and Vacation
Regulations 2020” of the University, if any residential accommodation is allotted to me.

If the entitled accommodation as per my Pay Matrix Level is not available, I shall accept/ not accept
residential accommodation, which is lower/higher than my entitlement.

Date Signature of the Applicant

Forwarded by
Controlling Officer

For Office use
Information under Sl. No. 2-8 are verified and found correct/incorrect.

Dealing Assistant Assistant Registrar/Section Officer (E)

Decision of the House Allotment Committee

Allotted......ccceeenrnnnn. Type i Quarter Number.......c..cocoeeeeennnn. Waitlist Number-............

Member Convener, HAC Chairman, HAC
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9.

APPLICATION FORM
CHANGE OF RESIDENTIAL ACCOMMODATION ALLOTMENT

TEZPUR UNIVERSITY
Name
Designation
Category : General/SC/ST/Differently Abled

Department/Center/Office
Pay Matrix Level
Present Basic Pay

Present Accommodation Details
a. Present Quarter Number
b. Previously Occupied Quarter Numbers
c. Date of Allotment for Present Quarter

Have you change Accommodation more than : Yes/No
Once in Same Type of Accommodation?

Reason for Change/Shifting of Present Quarter

10. Any choice

a. Type of Quarter : RCC/AT
b. Quarter Number :
UNDERTAKING BY THE APPLICANT

)] I do hereby declare that I shall abide by the “Residential Accommodation Allotment and
Vacation Regulations 2020” of the University, if any residential accommodation is allotted to
me.

(ii)  Ishall accept/ not accept residential accommodation, which is not as per my choice.

Date Signature of the Applicant

Forwarded by
Controlling Officer

For Office use
Information under Sl. No. 2-8 are verified and found correct/incorrect.

Dealing Assistant Assistant Registrar (E)/Section Officer (E)

Decision of the House Allotment Committee

Allotted......ccecenee Type e Quarter Number.......c..ccceeceennene Waitlist Number-............

Member Convener, HAC Chairman, HAC
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Undertaking to be given by the Allottee before occupying the
Residential Accommodation of the University

(Duplicate copy; One copy will be retained by the allottee and other copy will be kept at Estate Office of

University for record)
) U UTUPPR PSR desigNation.......cccceeverries et e e
Department/Center/Office........ccuvioinriieininiinin e have occupied the Residential Quarter No
...................... allotted to me vide office order No F.11-9/GH/HAC ................... dated ..........c.cceeceeenne. ON

(b) I do hereby declare that I shall abide by the “Residential Accommodation Allotment and Vacation
Regulations 2020” of the University.

(c) I shall pay license fee, electrical charges and other charges at the rates and in a manner as may be
decided by the University from time to time.

(d) Ihave found the electrical, sanitary and other items (list in below) in order in the Quarter allotted to
me and the quarter is found in neat and clean condition.

(e) I understand that the Quarter belongs to the University and my occupancy shall not entitle me the
right to ownership of the said quarter.

(f) Ishall pay the damage charge which is beyond natural wear and tear to the items/services provided
in the accommodation, as deem fit by the University.

List of Items available in the Quarter Number.................

I shall hand over the Accommodation/Quarter in neat and clean conditions and above mentioned items to the

Estate Officer during the surrender of the accommodation or otherwise will pay damage charge as deem fit by

the University.

Signature and Seal of the Estate Officer Signature of the Allottee
Tezpur University Department................
Date....cooeeiieiniieenie Date....cooerieriieiree e
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