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NOTIFICATION 

 

 

 This is for information of all non-teaching employees of the University that in accordance with the 

provisions under the Service Rules, it is mandatory for all non-teaching employees to submit their individual 

performance and other personal information in the format provided as “Annual Performance Appraisal Report” 

(APAR) for every preceding year ending on 31st March . As per DoPT OM No. 21011/02/2015- Est (A-II)-Part II 

dated 11.6.2020, distribution of APAR is extended upto 31st July, 2020 instead of 31st March, 2020 as a one-time 

measure owing to the situation arising out of the lockdown due to spread of corona virus. I am to inform you that 

Tezpur University has already developed a software for online submission of APAR and all are therefore requested 

to submit the same online. All Heads of the departments/Centers/Cells are requested to ask their office Assistant to 

help the MTS of their departments in submission of the online APAR on or before 31.8.2020. Please click on the 

following link to access online APAR 

http://www.tezu.ernet.in/other/cas_pbas_redir.php 

 

  As per GOI instructions, APAR for a particular reporting period should be completed within a fixed time 

frame and belated submission of self-appraisal or delayed reporting/reviewing on self-appraisal by the concerned 

Reporting/Reviewing Officers goes against the interest of the employees and leads to unwarranted administrative 

complicacy. All concerned are therefore requested to cooperate in the process.  

 

  The concerned HoDs/Controlling Officers are requested to kindly facilitate timely compliance of the 

notification by the employees including the MTS.  

         Sd/- 

(Hridoy Saikia) 

Joint Registrar  

  

Memo No.: F.06-48/III(E)/ 984              Date: 27.7.2020 

 
Copy to: - 

1. Heads of all academic and administrative departments 

2. The Secretary to VC, Tezpur University, for kind information of the Vice-chancellor 

3. The Web Master, Tezpur University, for placing the notification in the University website 

4. Notification/Circular file 

 

Sd/- 
Joint Registrar 

http://www.tezu.ernet.in/other/cas_pbas_redir.php
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ONLINE APAR, A BRIEF INTRODUCTION 
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1. Once you come to the online CAS/PBAS/APAR system, you will 

see the following screen. Use your TU email id and password 
to log in to the system. 

 

2. After logging in, select ENTER AS NON-TEACHING STAFF to 
proceed further.  

 

3. At this point you will be presented with the following page 

asking your basic details. You have to complete this form 

before proceeding further. 
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Click on the edit button to enter the value against any field. 

Once done click on save.  

 

 

4. After entering the details, your form should look something 

like the following figure.At this point, you can click on 
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MY APAR link to see your APARs. 

 

 

5. Click on an APAR application to edit it.First it will ask 

you to select the APAR group. 
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6. After setting the group for your APAR application, you will 

be provided with the following screen. Every button on the 

left panel is a self descriptive option to interact with 

the system.  
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7. For example, if you click on PERSONAL DATA, you will be led 

to the following page where you can enter the details 

mentioned in part 1 of the APAR form.  

 

8. Similarly, if you click on SELF APPRAISAL, you will be led 

to the following page . 
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9. Once you fill all the necessary data, you can submit your 

APAR application by clicking on FORWARD DOCUMENT option. 

 

 


