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	Dr. Partha Pratim Dutta, Head
	Phone:
	+91-3712-27-5851

	E-mail: hod_mech@tezu.ernet.in
	FAX:
	+91-3712-26-7005


No. TU/ME/ST/---- (year)/






Date:

To: 
______________________________
______________________________
______________________________
______________________________
Subject: Summer training of students at your esteemed organization.
Dear Sir/Madam, 
Greetings from Tezpur University!
You might be aware of that industrial/corporate/institutional training is a part of the course curriculum of any undergraduate programme in engineering. This is aimed at giving the students hands-on exposure of the professional and industrial world.
As per above requirement, the following 6th semester students of the B.Tech programme in Mechanical Engineering at Tezpur University have expressed their interest to undergo a summer training in your organization for a minimum duration of one month in the period of ----------- (mention period):
	SN
	Name of the student
	Roll Number
	Mobile No.
	E-mail

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


It would be my immense pleasure if you can kindly extend your support by arranging training for the students at your convenience during the said period. 
       (P. P. Dutta)
HOD
