OFFICE OF THE CONTROLLER OF EXAMINATIONS

TEZPUR UNIVERSITY: NAPAAM: TEZPUR: 784 028
NOTIFICATION
F.11-6/3/2003 (Acad)/1007
Dated 14th December, 2009
This is for general information of all concerned that the dates for enrolment (renewal) to classes/hostels for Spring Semester 2010 for continuing students of all programmes including those of Ph. D. programmes are scheduled as follows:

18.01.2010 and 19.01.2010   without late fine

25.01.2010 and 27.01.2010   with late fine

Eligible students will collect the prescribed form for enrolment and course registration from the departmental office. The procedure for enrolment is as stated below:

i) The list of the students eligible for enrolment (renewal of admission) will be prepared and circulated to the concerned HoDs after the declaration of the results of the Semester End Examinations. Fee structure for enrolment to various programmes of studies is enclosed herewith.

ii) The students will submit the course registration forms along with the enrolment fee to the concerned HoDs on the dates specified above. The students will pay the enrolment fee by bank drafts drawn in favour of the Registrar, Tezpur University. 
iii) The list of the students enrolled along with the drafts will be sent by the concerned HoDs to the finance section for issuing receipt. A copy of the statement of the drafts along with the course registration forms will be sent to the Academic Section by the concerned HoDs on the very next day of the last date of enrolment without fine. HoDs are also requested to mail the statements of the drafts deposited by the enrolled students to the Deputy Registrar (Academic) in the mail id boral@tezu.ernet.in for renewal of mediclaim of students.
iv) The finance section will send the receipts of the students in department wise bundles to the concerned HoDs for handing over of the same to the concerned students.

v) The filled-in course registration forms will be verified by the Academic Section and the 2 copies (Students’ copy and Department’s copy) will be sent to the concerned HoDs for necessary action. The warden’s copy of the form should not be sent to Academic Section. After depositing the fees in the department, the student will submit the warden’s copy of the course registration form to the concerned warden.

vi) Similar will be the process for admission with fine.

vii) The HoDs will refer all exceptional cases of enrolment to the Controller of Examinations.










        

          Sd/-B. Sahariah

Encl.: Fee structures for enrolment to various programmes of studies.


Controller of Examinations

