Ao faeafaerery
TEZPUR UNIVERSITY

aiffe fasurger Aearrer R
ANNUAL PERFORMANCE APPRAISAL REPORT
(Tifafas srftFRE & @)

(For Statutory Officers)

ATT/PART - 1

FafFas gaen

PERSONAL DATA

(wafta faadt @R Y o F fav O FUTIET e g Fenia R S
(To be filled by the Officer reported upon and verified by the Establishment Section)

FAART S FT AT
IED W Name of the Officer
Employee

ID No

9 Raféar srafer
Designation (Rerr a¥)
Period of reporting

(Financial Year)

1. a9 Reafigmey &1 §-3w adh

E-mail ID at Tezpur University

2. F=A-fafA/Date of Birth

3. odmm uE v s e A AR
Present post and date of appointment
thereto

4. wga da7 45 wa I3 Aaw
Pay Band and Grade Pay allowed

5. ¢te1fr aréar /| Academic Qualification

6. got (WAl RS/ 3reTe)
Category (Gen/OBC/SC/ST)

7. et | Religion
8.  forarw ¥uwT / Place of domicile

9. Riféer afr & gk e aregamant
AW Yo A IR gR_AF A dar
rafer

Section(s) in which served during the
period under report and period of
service in each

DDMMY|YYY ereal #/In words
ug/ Post f&ai® | Date
3a« &3 / PayBand A3 ad/ Grade Pay
¥ |/ From | a% | To Jregemar | farsrrer | FrAve

Section / Department / Office




10 Rafér safr & 2hwr gedt A gt FT 9HR | Kind of leave

1.

¥ / From

da& | To

A @ IORYd @A #oIEf
Rafda gedt & sreman, s #15)

Period of absence from duty on leave
(other than Casual Leave, Duty Leave

and Compensatory Leave, if any)
during the period under report

gfdretor F seferd, afy FE Y, Tuw | ufderor & <o & Gy deuEt & A
Training attended, if any, at Institutions with details of training

From

To

(FUT9T 3THTT aRT 81 S & faw)
(To be filled by the Establishment Section)

Raiféar 7 el wiRsd
Reporting cum Accepting Authority




HTT | PART -2
¥ - HedlheT
SELF APPRAISAL

(gafta FRAFH ganT W I+ F [Aw)
(To befilled in by the Officer reported upon)

NAME OF THE OFFICIAL REPORTED UPON :
1. Roféer 3@ & e Fsuiea sdeat &1 d@féiea faawor:

Brief description of duties performed during the period under report:

2. Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or that were set for you, eight
to ten items of work in the order of priority and your achievement against each target (Example : Annual Action Plan for your

Section)

F & T AEA/3ELT/EIT AU TG A9 fow AuRa e gf, a1 3o fow uiRa e are g (afkamr ar
3T T H) 3T /6T A WATHBAT & IMUR R o 3R gcds e $r Tc ¥ 9= 3TaAey e
(3STEROT & AT 3Mush gamT & fov arf¥es 17 Jiete)

YT [ 368T | AT ERCIESRI)
Targets/Objectives/Goals Achievements

3. (A). FUIT FlaH 2 A 3eal@d adl/3egedl/edd & wiita & & AT &1 F87 7 3ea@ HY| I Fadt f
giftT & Fis IEIHIRAT g aF ad19|
Please state, briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2. Please specify
constraints, if any, in achieving the targets:




(B) HUAT 37 HCl & 8 ooi@ A fSeTdl wrdhr 3w 3uaferar € & 3R 37 39 Arer= Hr o
3ol HY

Please also indicate items in which there have been significantly higher achievements and your contribution thereto:

4. 3T HIS I (), S T RS &A1 <18 8l

Any other information(s) you desire to record:

5. FUAT Seol@ H & FIT qdad Hels a¥ &1 e Fufa aif¥sr Faol AuiRa ale srefa FHeist a¥ &
31 AT aF gof R & IS, I FAET A fqIROT g WA H Ak & S

Please state whether the annual return on immovable property for the preceding calendar year was filed within the
prescribed date i.e. 31t January of the year following the calendar year.

\ﬁ/Yes ‘ T / No ‘

6. R 3rafer & glrer @am 3maet I o €5/ RiEm Ted g% &1 IS &1 dF $9A Seord A -
Have you been awarded any Punishment /Award during the reporting period, If Yes, Please specify,

[/ Yes | a@/No |

TR / Date: wovoveeeeeeeeeeeeeeeeeres T FOFRT & gEder

Signature of the Officer reported upon




HATITIPART - 3

gifeas AfFor

NUMERA

L GRADING

Raifésr 7 e Tfget garr v a1 arer @ifegs AfSer &1 A 1-10 3% g a1y,
fSad 1 @eas I5 3R 10 #@aifee s g1 QU 9w 3t &1 3iifaey Gu ot &t & qur &e &
&TAAT U9 ARTAAT ganT (@ifehd fhar S @nfgel a5 1-2 3R 9-10 A rw@@AT AW Jrwen 3k

safav suF Ry W TUsT IWIFHT 9IS g

Numerical grading to be awarded by the Reporting cum Accepting Authority should be on a scale of
1-10, where 1 refers to the lowest grade and 10 to the highest. Scores must be justified by way of specific
accomplishments and failures in pen picture. Grade 1-2 and 9-10 are expected to be rare occurrences

and hence need to be specifically justified in the pen picture.

(3T HicHT T T ¥ Teel Ieodetad - 1 7 U a0 el FF oG 9e)

(Please read carefully the instructions in Annexure-I before filling the entries)

NAME OF THE OFFICIAL REPORTED UPON :

(A) FR forsuTeeT FT HeATHT: (38 HT FT 3T 40% M)
ASSESSMENT OF WORK OUTPUT: (Weightage to this section will be 40%)

Raféer 7 e Raféer g e
Fegame CHEEIC IS & 3MEIaR
Competencies Reporting cum Initial of Reporting cum
Accepting Authority Accepting Authority
) arseey FRER vt & e FRif @ g
LT
Accomplishment of planned work/work allotted as per subjects
allotted
i T T IOTET
Quality of output
i) faReyoTeAs &TH T
Analytical ability
V) 3ETUROT /3R Ff B R F A aTHAT
Accomplishment of exceptional work/ unforeseen tasks
performed
(F) F& fasued W Fa itaa AT
[(1+ii+iii +iv)/ 4]
Overall average grading on (A) ‘Work Output’ [( | + ii + iii +iv )/
4]
(V) R 40% Feor 3itaa A
40% of overall average grading on (A)
(B) IATFas ION FT Hedldet: (30 8T F1 3R 30% gwm)
ASSESSMENT OF PERSONAL ATTRIBUTE: (Weightage to this section would be 30%)
Raiféar 7 e Raifésr 7 ey
Fare wiftrTd TR & FeTErR
Competencies Reporting cum Accepting Initial of Reporting cum
Authority Accepting Authority

) ¥ Ry R
Attitude to work

i) ey i sraer




Sense of responsibility

i) rerenES @ Aree
Maintenance of Discipline

iv) HOWOT Hierer

Communication skills

V) e &TAaT
Leadership qualities

vi) A-FA & IeJarereT T AT
Capacity to adhere to time-schedule

i) iR e wE

Inter-personal relations

viil) g etHdT Ud ufFdca
Overall bearing and personality

(@) TafFas qoi W FHAEr st AT (i +
viii)/ 8]

Overall average grading on (B) ‘Personal Attributes’ [(I + ii
*o + viii)l 8]

(@) = 30% Fa dtwa AT
30% of overall average grading on (B)

(C) FHATcH® F&TAT FT Hedldel (30 ATET FI 3&T 30% grm)
ASSESSMENT OF FUNCTIONAL COMPETENCY: (Weightage to this section would be 30%)

Raiféar Raifér g e
m FHRr arfereRy wRF{ & AreTer
Competencies Reporting cum Initial of Reporting cum
Accepting Authority Accepting Authority

) Fef @ g RAlRRTAlgeutaat #1 A 3#R s
T TH T 0] F BT aTAaT

Knowledge of Rules / Regulations / Procedures in the area of
function and ability to apply them correctly

i) wRlererTa QST A eTEAT
Strategic planning ability

iiiy ot ¥ i arHAr
Decision making ability

V) gHEead Y eTHaT
Coordination ability

V) 3ot @ NeaiRd #Rel Ud A HIIETHAT Sele Y
&THAT
Ability to motivate and develop subordinates

Vi) 98l
Initiative

() ‘FriTHS gafar W Fo Awa AT
Overall average grading on (C) ‘Functional Competency’ [(I + ii +
...... + vi)/ 6]

(&) 9T 30% " tEa AT

30% of overall average grading on (C)




HATT/PART - 4

AT
GENERAL
(RfETr @ Tl T gamT oy S @ far)

(To be filled in by the Reporting cum Accepting Authority)

NAME OF THE OFFICIAL REPORTED UPON :

1. Sleldl & @I G (STe1 o] 8Y): (FoR Hoad f Forar a oga H WA AHR 3AH FTRA B QW WA H GFT W
feoqufr #Y)
Relations with the public (wherever applicable):  (Please comment on the Officer’s accessibility to the public and responsiveness to their needs)

2. 9T (Hfted $ FReRar R F AT F FUR aW F v Foar gierer & v R w)

Training: (Please give recommendations for training with a view to further improving the effectiveness and capabilities of the Officer)

3. Tarreg $r Tufd/ State of health:

4. FcgfeTsaT: (39 HictH I A & Ugel ety - | F Ru v et & fecaoh a1 27)
Integrity: (Please see note under instructions given in Annexure-| before filling up this column)

5.() a1 3T FERIT HUSRT SaRT HET-2 & 9RT . 3 (V) U 3 (&) H Y T 3oih/3oTeh ATUROT 3qcIfeurar /
IAGATIHT &F Hedidr & TgAd § ?
Do you agree with the assessment made by the Officer reported upon with respect to his / her extraordinary achievements /
Significant failures in Para Nos. 3(A) & 3(B) of Part-2 ?

|/ Yes | a#/No |

(ii) @Fam 3T ST FTAFERT GaRT HAET-2 & R F. 6 F X T 3% /| 34T &3 / TRIAT & OI9OT ¥ TEAT g7
Do you agree with declaration made by the Officer reported upon with respect to his / her Award / Punishment in Para No. 6
of Part-2 ?

\ﬁ/Yes ‘ T / No \

6. 3R WA G & o, FUAT HRUN HT ool
In case of disagreement, please specify the reasons.




7. RAiféar 7 TR 3T & dgd darere

Length of service under the Reporting cum Accepting Authority

8. T NUSNT & HIo UG goiel UEH, ETURYT UL, Sed@eld HiAAT {F@eel &7 - 2 & 3(T) Ta 3(sM)
|fed 3539 U & TAA et W RAféer @ TR srftany i fecaofr (Feremer 100 ersat #)

Pen Picture by the Reporting cum Accepting Authority (in not more than 100 words) on the overall qualities of the officer
including area of strength and lesser strength, extraordinary achievements, significant failures (Ref : 3(A) & 3(B) of Part-2) and
attitude towards weaker sections

9. RUIE & HET-3 & HAEI-U, TS 3R I A QU a0 ae & R W 3aa difeash AT
(T+ s+ )

Overall numerical grading on the basis of Weightage given in Section-A, Section-B and Section-C of Part-3 of the Report i.e.
(A+B+C)

NB: () gfScetor / veleatfa & forw 3itad 37ehi &1 e g Feafafad I § feareia ghor--
For purpose of calculating average scores for confirmation / promotion, the following grades will be considered:
wdieame 33/ APARSs graded Af3ar/ Grading i 3 |

Score to be considered
8 ©d 10 & s/ Between8and 10 | 3cehte/ Outstanding 9

6 wd 8 % dra/ Between6and 8 | I 3reor/ Very Good | 7
4 Ug 6 % o1/ Between4and 6 | 3reaT/ Good 5
4 & s [ Below 4 - 0

(ii) ST / gicesror @fAfd & fow mfera S -
Benchmark required for DPC / Confirmation Committee -
Ffawifat & ot daarh
Category of Officers Benchmark
diet-2 g fefl-3, IS dd=T 2 6,600/-dh 3T
PB-2 and PB-3, up to Grade Pay % 6,600/- Good
Js IdeT 2 7,600- TF 3FH AHUH & fou 9§ 3reoT
For Grade Pay 2 7,600/- and above Very Good

Raifeer 7 Tl 3RFl & gedaR
Signature of the Reporting cum Accepting Authority

TUTA/PIACE & woveeeeeeeeeeeeeeee FATH TUSE TERT oo,
Name in BIOCK LEtters: ........vvveeiiiieeiieeee e
TG/DESIGNAtIoN & ..o

TEATHR/DAE oo, RAE 3G F SR o,

During the period of Report: ..........cccovveeeiiiiiiieiiiiiieee,






