Ao faeafaerery
TEZPUR UNIVERSITY
ANNUAL PERFORMANCE APPRAISAL REPORT

(vAdTw & 3ramar @A @ 9 v FfERAT F )
(For Group ‘B’ & ‘C’ Officials excluding MTS)

HATT/PART -1

FafFas qaar

PERSONAL DATA

(wefta e garT s o F AT O wuTEr s gann g fear Sm)
(To be filled by the Officer reported upon and verified by the Establishment Section)

HFHART HRAF &1 A g Raiféar srafer
TS ¥, Name of the Officer Designation (Rer a¥)
Employee Period of reporting

ID No (Financial Year)

1. o el #1 &30 s

E-mail ID at Tezpur University

2. F=w-fafaiDate of Birth o/ o/ M MY YYY great # /In words

3 odww wg e swA PgRe A Rl 9z / Post fRsTiF | Date
Present post and date of appointment
thereto

4.  viiga da= 45 w9 I da : aq« 5 / Pay Band ¥ da+T/ Grade Pay
Pay Band and Grade Pay allowed

5.  ¢ta1fr+ 3réar /| Academic Qualification

6. oot (wrEAT/3IRS3E/3rSTe)
Category (Gen/OBC/SC/ST)

7. &3 | Religion

8.  fararw Tu=r /Place of domicile

9. Reiféer safr & gk S sepamat & 1| & /From | &% /To Fregemar | fasrer | Fraters
AW g A R T=—AH N Jar Section / Department / Office
afr

Section(s) in which served during the
period under report and period of
service in each




10 Rafér @ & ke gedt aw g &1 %R | Kind of leave & /From | a% /To
T F IqUtYT ®A H IEiy
mrEAF  gd, WA T Ud
aRafda gedt & sraman 3w F18)
Period of absence from duty on leave
(other than Casual Leave, Duty
Leave and Compensatory Leave, if
any) during the period under report
M. yfemor & smefied afy ¢ & va= gfreTor & AR & |y §EYEl & a9 ¥ a&
Training attended, if any, at Institutions with details of training From To
(FUT9T 3THTT aRT 3R S & faw)
(To be filled by the Establishment Section)
Raféer arfsrly AT grfrery Rz icacule B Eaci
Reporting Authority Reviewing Authority Accepting Authority




HTT | PART -2
¥ - HodThel
SELF APPRAISAL

(wEftra sfaed q@rr o I F fw)
(To befilled in by the Officer reported upon)

1. Roféer 3af® & ek Asuriga sdeat & a@fgieg faavon

Brief description of duties performed during the period under report:

2. T ORI § T RO Haftr & aRrer 39k garr g o Fgeaqoh sqeieA gred g8 &1 3R &, a
SH 39 FTere H FleTed faaRor &, TN IETURYT YoAldIquT 1 ST Fhel fAsdiest I JH@ Jomelleard FUR
1 g w & T AT R A R nEqd aron & fawr (SEeh R Fed Sedr & e

Sea@elT o & AR / 37»ar @&y 3R aerg # )

Do you believe that there have been any significant achievements made by you during the period under report? If so, state
briefly your contribution thereto, e.g. successful completion of an extraordinarily challenging task or major systematic
improvement or developing any unprecedented idea for the growth of relevant functional area (resulting in significant benefits to
the public and / or reduction in time and costs)

3. 3TUH J9S FI GTAAT I AHAT He AT A9l A8t [ AT / 3egedt &l Uied Xl 7 3R fhogr amemsit &
THAT HIAT I3T g1l FIAT Sood A
Please specify constraints / shortfalls, if any, in the progress of your working or in achieving your targets/goals/objectives:




-4 -
4. 3T FE aHAA H dgall F AT 39 frw awg & IREwT sRwAT A AT o 3R wHsa €, 9 3
Ay &rl &1 Seam A

Please indicate specific area(s) in which you feel the need to undergo training programme(s) for betterment of your skills:

5. FUAT Sooid Y foh AT Gaach holst a¥ HT Il FU arden Faxol f@eiRa arhi@ 3rfd $Helst a¥ & 31
AT TF & Y AT IS, I G A faawor g Fe @ ad@ & Al

Please state whether the annual return on immovable property for the preceding calendar year was filed within the prescribed
date i.e. 31st January of the year following the calendar year. (Only for Group B Officers)

‘ﬁ/Yes ‘ T / No ‘

6. Reféar srafer & R = o FE off &3 /e wTed g$ B AR & A FRT oo W -

Have you been awarded any Punishment / Award during the reporting period, If Yes, Please specify -

| & /Yes | a®@i/No |

f&eAieh / Date: ..o R SR & gEAER

Signature of the Officer reported upon



HATITIPART - 3
qifegen AfSar
NUMERAL GRADING
gtem wRE/EFT TiReRT ganT o S arer difegs AfSer &1 AT 1-10 T gl A1y,
fSad 1 @eas Is 3R 10 #@aifes s g1 QU 9w 3t &1 iy Gu ot &t & qur &e &

&TAAT U9 AR GaRT (@ifehd fRar S @1fgel a5 1-2 3R 9-10 N I@EART AT Jeen 3K
safav suF MRy W TUse IWiFa JaTF g |

Numerical grading to be awarded by the Reporting Authority / Reviewing Authority should be on a
scale of 1-10, where 1 refers to the lowest grade and 10 to the highest. Scores must be justified by way of
specific accomplishments and failures in pen picture. Grade 1-2 and 9-10 are expected to be rare
occurrences and hence need to be specifically justified in the pen picture.

(3T WA T IR T TGl Iefordateh - 1 A U AT el 1 eAYdh 9e)

(Please read carefully the instructions in Annexure-l before filling the entries)

NAME OF THE OFFICIAL REPORTED UPON :
(A) R frsuTeer FT HeATHT: (38 AT FT A 40% &M
ASSESSMENT OF WORK OUTPUT : (Weightage to this section will be 40%)

T R wRer g gHeT wfasry

QIR iR ¥ TR SIBED ¥ TR
Competencies Reporting Initial of Reporting Reviewing Initial of Reviewing
Authority Authority Authority Authority

) Doy FREBMERT [Avat &
FTER Sl Y QT AT
Accomplishment of planned work/work
allotted as per subjects allotted

A T IoTET
Quality of output

faeeIYOTTcAs &THAT
Analytical ability

V) sr@reRor wRBmERE FEf @
QT A T &TAAT
Accomplishment of exceptional work/
unforeseen tasks performed

() F& fasuea w Fa sitwa AT [(
[+ii+iii +iv)/ 4]

Overall average grading on (A) ‘Work
Output’ [( 1 +ii +iii +iv )/ 4]

(v) W 40% For sitwa AfFar
40% of overall average grading on (A)

(B) SufFass ot &1 Hearher: (30 arem #1 3 30% gham)
ASSESSMENT OF PERSONAL ATTRIBUTES: (Weightage to this section would be 30%)

Ratféar | Rafésr mRsrdt | waflew e wftsry

RUECLY it ¥ eTER it ¥ METER
Competencies Reporting Initial of Reporting Reviewing Initial of Reviewing
Authority Authority Authority Authority
N EECE
Attitude to work
SFAeRYy fr saar

Sense of responsibility

3-1F_[QI'I'\'=|?-T hl Ylelel
Maintenance of Discipline




) HOYOT iRrer
Communication skills

V) 8 H FF R A IEgar
Ability to work in team

Vi) Ability to meet deadline

Vil 3R IITFdS T

Inter-personal relations

ufeafa & Raf@aar 3k o= $r
viil)  qrey

Regularity and Punctuality in attendance

@ TFaF oF W wEe ded
AT [(1+ii+...... + viii)/ 8]

Overall average grading on (B) ‘Personal
Attributes’ [(I +ii *...... + viii)/ 8]

@) X 30% Fa dtaa AT

30% of overall average grading on (B)

() FATCHE GETAT FT HAedihel (3 ATE@T FT 3T 30% &)

ASSESSMENT OF FUNCTIONAL COMPETENCY: (Weightage to this section would be 30%)

Raiféer | Raiféer it e FHIET SRR
AT yrfrsrY ¥ AN yrfarsrY & ACAEN
Competencies Reporting Initial of Reporting Reviewing Initial of Reviewing

Authority Authority Authority Authority

) Fm-aeF o § At/ [t
geufadt &1 A AR ¢ T ads
8 o] e AT Ao
Knowledge of Rules / Regulations /

Procedures in the area of function and
ability to apply them correctly

i) tererard ArstaT A Aegar
Strategic planning ability

iii)  F¥ &7 F gAqeTor WTHAT/ARART
g elT/ @Yo (ST81 o], &)
Supervisory ability / Technical ability /

Proficiency in area of function (as may be
applicable)

TH-aIT $T &THqar

iv
) Ability to coordinate

V) aefiaedt @ wiemiRd uwd 3o
FIITHAAT I 1 JeIgar

Ability to inspire and motivate

Vi) gmEeE e avcaRia fefaEt @
HaToll T &THCT Td FHelerell
Capacity and resourcefulness to handle
normal as well as unforeseen situations

(@) ‘FrEaTHEF gaTar W Fo sdtwa A
Overall average grading on (C) ‘Functional
Competency’ [(I +ii +...... + vi)/ 6]

@) T 30% T 3itEa AT
30% of overall average grading on (C)




HATT/PART - 4

AT | GENERAL
(Raféar aiftrrdy garr #Rr sream)
(To befilled in by the Reporting Authority)

NAME OF THE OFFICIAL REPORTED UPON :

1.GIHHTQJHWFTCI’&;(Hmﬁ);(mmﬁmﬁqﬁﬁwmmmﬁwmﬁmw
feequft )

Relations with the public (wherever applicable):

(Please comment on the Officer’s accessibility to the public and responsiveness to their needs)

GfRIETOT:  (fReRY it FRERAT 3R F &HAT F FUR aW F AT Foar gierer & v B w)

Training: (Please give recommendations for training with a view to further improving the effectiveness and capabilities of the Officer)

3. Tarey & fRRufa/ State of health

4. AN (38 Flowt F oA ¥ Tg 39 - |7 v v el F Reowolr #r &)
Integrity: (Please see note under instructions given in Annexure-| before filling up this column)

5.() a1 3T FeEfd RSN g@rT HE-2 & 9RT H. 3 (T) TF 3 () FH A AT 3eA0h/3oh  ATURYT ITcfserdr /
HABCIAHT & Hediched H HGHT o 7

Do you agree with the assessment made by the Officer reported upon with respect to his / her significant achievements and /
or constraints in Para Nos. 2 & 3 of Part-2 ?
\ﬁ/Yes ‘ a&r / No ‘

(iiy & 3T FEfOT ATASHRT G@RT HIET-2 & W . 6 F I T 39 [ 360 &3 / I & SV & TgAT 87
Do you agree with declaration made by the Officer reported upon with respect to his / her Award / Punishment in Para No. 6
of Part-2 ?

|/ Yes | a@t/No |

6. 3PR WEHAd QI ¢ o, FUAT FRUN H Teold HL:

In case of disagreement, please specify the reasons.




7. GFvem ARFR & dgd ddrhre
Length of service under the Reporting Officer

8. Hafdrd frlr & Hael vd gl el HAUROT U], Ieci@ey HiAST (Heeh amr -2 & 3(v) wd 3(M)}
Tfed 3eTeh U & FHI 3Teholel T FHIGT HTBRT H1 JfFcTiFa (o@msrer 100 rsai #)

Pen Picture by the Reporting Officer (in not more than 100 words) on the overall qualities of the officer including areas of
strength and lesser strength (Ref: Para Nos. 2 & 3 of Part-2), and his / her attitude towards weaker sections

9. RUE & &Mr-3 & IHFHE-T, IT-al 3R Igomer-dr & Ru v desr & 3MuR W 3iied |ifeash AT
(T+ &+ )

Overall numerical grading on the basis of Weightage given in Section-A, Section-B and Section-C of Part-3 of the Report i.e.
(A+B+C)

NB : () qfeaor | weeafar & e sia st 7 avmT &g Perared 93 § Reroi g
For purpose of calculating average scores for confirmation / promotion, the following grades will be considered:
e A5/ APARSs graded AfFar/ Grading Ao 3t |
Score to be considered
8 wd 10 & ot/ Between8and 10 | 3cehse/ Outstanding 9
6 wd 8 % dra/ Between6and 8 | I 3reor/ Very Good | 7
4 ©g 6 % oI/ Between4and 6 | 3r=aT/ Good 5
4 & Y | Below 4 - 0




(ii) SfY / gisesnor @fafa & fow e duems -
Benchmark required for DPC / Confirmation Committee -
Rt & aof daas
Category of Officers Benchmark
qidl-2 td qef1-3, A3 IdT 2 6,600/-dF 3T
PB-2 and PB-3, up to Grade Pay 6,600/- Good
Js dde 2 7,600 TT 3EH 3HfU& & fav qgd 3Tt
For Grade Pay % 7,600/- and above Very Good
* Raiféar et & gEaner
* Signature of the Reporting Officer
TATA/PIACE © oo ATH TISE TERT F oo

Name in BIock Letters: ........coovvvviiiiiiiiiieeeiieee e

TG/DESIGNALION & ..ot

feeTah/Date : ..o, RATE 3@ & SRIT: oo,
During the period of Report: ............ccceviieiiiiiiiiicciis

* Raféar gy qart fFu 9T Aediwa & HfdH Hediwed AT SN Y& HSST &
HehoU TEAT 1/43/2005/1/3.14 & 3Iedlelel & feafieh 06/05/05 I ST AT FEdm
F.14-8/97(GA-1)/576-A garT Fefad Ruiféer ey & Fdem 3feT td &Ry
HRASPRT & § H Hedichel ol HT WUHR Tl fohar a1 Bl

*  Assessment of the Reporting Officer will be treated as final assessment, where the concerned
Reporting Officer is delegated the authorities for assessments as Reviewing and Accepting
Officers also, in terms of Notification No.F.14-8/97(GA-1)/576-A dated 06/05/05 issued in
compliance with the BoM Resolution No.B/43/2005/1/3.14




-10-
HATIM/PART -5

AT FTAFHY FT FedTha

(3R Raiféar ey & aatar HQFA § ar ser Sl g
ASSESSMENT OF THE REVIEWING AUTHORITY (Need not be filled up where the
concerned Reporting Officer is delegated the authority of the Reviewing Officer)

NAME OF THE OFFICIAL REPORTED UPON :
1. & 39 Roféer #fRed garr swr -3 # e e @ FiswEar 3R At aeenst w e e
HoATehel Td HET-2 & WT HE&AT 3(V) T 3(d) # O AR & IAROT STl /
ST fAwelai3it & Fa- Hodicha ¥ TgA 82
Do you agree with the assessment made by the Reporting Officer with respect to the work output and the various attributes of

the Officer reported upon in Part-3 and appraisal made in respect of extraordinary achievements/significant failures in Para
Nos. 2 & 3 of Part-2 ?

g iYes | A& INo |

2. 3R HEHAd gl & ol HUAT HROUN & Toold P
In case of difference of opinion, please specify the reasons.

3. RO & HE1-3 & s -l AR Iasmer-dy # U a0 qes & HUR | Jd aifeas AT g
(T + & + ) Pafof@d T W ue 3veer 7T daa IfET yera fhar s (s -3 & areler sraaAt &
wlle FAF GEr wo F AT ¥ wEHa 7 g F Rufa F IR geaiwa ahar R F qeaiEa F
Ty A & ROE & 90T -4 F 3iaetd & ' 9 A Re av 39 Affy ) Aefaf@ad wue W REE #:3)
Overall numerical grading on the basis of Weightage given in Section-A, Section-B and Section-C of Part-3 of the Report i.e.
(A + B+ C) (A Separate overall grading is to be recorded in the block provided below only in the event of
disagreement with the overall grading awarded by the Reporting Authority in the columns under Part - 3. If

assessment is similar with that of Reporting Authority, then the same overall grading as recorded in the block
provided against Para No. 9 under Part - 4 of the report, will be recorded in the block provided below )

* ST AFRT F gEARR
* Signature of the Reviewing Officer

TUTAIPIACE © vevveeeeeeeeeeeeeeeee, ATH TOSE 38T H
Name in BIOCk LEtters: .......uvvveeiiiiieiiieeeeee e

TE/DESIGNALON & ...

feaTh/Date : ..o, RAE & 3afe
During the period of Report: ...........cocoeiieiiiiiiiie

* gHART el caRT U 1T Hedrhed HT A Hodlhed AT STNT| Yt HSAT & Hehed HEIT
sl1/43/2005/1/3.14 o 3eTdTelel # feeTeh 06/05/05 T TR ITEIAT HEAT F.14-8/97(GA-1)/576-A SaRT Hefard
G TARRY ! TR TARRY & &T H Hediehel et l YMUHR el fhdT AT & |

* Assessment of the Reviewing Officer will be treated as final assessment, where the concerned
Reviewing Officer is delegated the authority for assessment as Accepting Officer also, in terms of
Notification No.F.14-8/97(GA-1)/576-A dated 06/05/05 issued in compliance with the BoM
Resolution N0.B/43/2005/1/3.14




-11-

HATIM/PART - 6

Y AFAFH FT Hedrher
(wafta Raféer sfaerd # & 3R woften sfved & sv F

Wit fram o g @ 3R I S ImaRaw L)
ASSESSMENT OF THE ACCEPTING AUTHORITY(Need not be filled up where the concerned
Reviewing Officer is delegated the authority of the Accepting Officer)

NAME OF THE OFFICIAL REPORTED UPON :

1. Far 3 Rafder afedt / wfer 3Rl garr e - 3 ud arer - 4 # Hefd Ry @
FRETAA AR R_ffe dereE W fFT T FAediwd & TgAT 87

Do you agree with the assessment made by the Reporting Officer / Reviewing Officer with respect to the work output and the
various attributes of the Officer reported upon in Part-3 and Part-4 ?

| & Yes | A N0 |

2. 3R WEAd AL §, Al FUAT HRUN HT Sooid

In case of difference of opinion, please specify the reasons.

3. RUIE & &W1-3 & T, ool 3R e # Ru 1w aeer & 3muR WX 3iaa @ifeas afser
(@ + & + &) (T - 3 & el Ffow A wHan FAFR @N vew@ Fa BT F WA 7 @ Hr Ruly A&
famafaf@a v w vw sreer gwyr stwa AR ye fRar svl ARy Aeaima wefer wRER § oA &
Ay A g, A RAE F o1 - 4 & adia R =T 9 I AW - 5 F add R wEw 3 F Re aw 3w AT
F, Arafaf@a rae w R #:31)

Overall numerical grading on the basis of Weightage given in Section-A, Section-B and Section-C of Part-3 of the Report i.e.
(A+B+C) (A Separate overall grading is to be recorded in the block provided below only in the event of disagreement
with the overall grading awarded by the Reviewing Authority in the columns under Part - 3. If assessment is similar
with that of Reviewing Authority, then the same overall grading as recorded in the block provided against Para No. 9

under Part - 4 or against Para No. 3 under Part — 5 of the report (as the case may be), will be recorded in the block
provided below )

R JPRT & gTaeR
Signature of the Accepting Officer

FATA/PIACE & oo AT TOSE 7R H
Name in Block Letters: ........ooovuiiiiiiii e

TE/DeSIgNAtioN & ......cvvoviieiiiiieee e

feArR/Date : .................. Raiféar 3afr & sk
During the period of Report: ..........ccccvvvveeiiiiiiieiiiiiiieeees



