Ao faeafaerery
TEZPUR UNIVERSITY

aif¥s fasures Hearwa Rar
ANNUAL PERFORMANCE APPRAISAL REPORT

(@ F wwRE ¥ fw)
(For Group ‘A’ Officers)

ATT/PART - 1

FafFas gaen

PERSONAL DATA

(wafta faadt Err Y o F fav O FUTIET e g Fenia R S
(To be filled by the Officer reported upon and verified by the Establishment Section)

FAART S FT AT
IED W Name of the Officer
Employee

ID No

9 Raféar srafer
Designation (Rerr a¥)
Period of reporting

(Financial Year)

1. a9 Reafigmey &1 §-3w adh

E-mail ID at Tezpur University

2. F=A-fafA/Date of Birth

3. odme 9E v s PR A AR
Present post and date of appointment
thereto

4. ga daa 45 wa I3 Aaw
Pay Band and Grade Pay allowed

5. ¢te1fr aréar /| Academic Qualification

6. got (WAl RS/ 3reTe)
Category (Gen/OBC/SC/ST)

7. et | Religion
8.  forarw ¥uwT / Place of domicile

9. Riféer afr & ke e aregammant
a0 Yo A IR gR_AF A dar
rafer

Section(s) in which served during the
period under report and period of
service in each

DDMMY|YYY ereal #/In words
ug/ Post f&ai® | Date
3a« &3 / PayBand A3 ad/ Grade Pay
¥ |/ From | a% | To Jregemar | farsrrer | FrAve

Section / Department / Office




10 Raf&r sEfr & ke gedt A gl &1 ¥R | Kind of leave & | From | aw | To
A @ IORYd @A #oIEf
GreEfEAs gedl, T Jd Twd
Rafda gedt & sreman, s #15)
Period of absence from duty on leave
(other than Casual Leave, Duty Leave
and Compensatory Leave, if any)
during the period under report
M. gfireror & smaferd®), Ik #1¢ &, wuer wfretor & A F Wy qEAE F A ¥ as
Training attended, if any, at Institutions with details of training From To
(FUT9T 3THTT @RT 81 S & fa)
(To be filled by the Establishment Section)
Raiféar s AT gy Lz icacule B Eaci
Reporting Authority Reviewing Authority Accepting Authority




HTT | PART -2
¥ - HedlheT
SELF APPRAISAL

(Fafta FRAFH ganT M| I= F )
(To befilled in by the Officer reported upon)

1. Roféer 3af® & ek Asuiiga sdeat &1 a@fgiea faavorn

Brief description of duties performed during the period under report:

2. Please specify targets/objectives/goals (in quantitative or other terms) of work you set for yourself or that were set for you, eight
to ten items of work in the order of priority and your achievement against each target (Example : Annual Action Plan for your

Section)

F & AT AEA/3ELT/EIT AU TG A9 fow AuRa e gf, a1 3o fov ke fFe are gf (afkamr ar
3T T H) Il S/GH A TATHBAT & MR R ford 3R g3 a7 $ir e F 39T 3yafey garw
(3STEROT & T 31ush gamT & fav arf¥es 1 Jiete)
qEY [ 365%T | €AY ERCIESR)
Targets/Objectives/Goals Achievements

3. (A). FUIT FlaA 2 # 3eal@d Fedl/3egedl/eddr i wiita & & AT &1 daiv 7 oo H| I &t
giftT & Fis IEIHIRAT g aF ad19|
Please state, briefly, the shortfalls with reference to the targets/objectives/goals referred to in item 2. Please specify
constraints, if any, in achieving the targets:




(B) HUAT 37 Hel &1 & Soor@ A TSt s 31fh 3uafeerar € § 3R 38 39l Arer Hr of
3ol HY

Please also indicate items in which there have been significantly higher achievements and your contribution thereto:

4. 3T HIS I (), S 3T RIS &A1 =g 8l

Any other information(s) you desire to record:

5. FUAT Seol@ H & FIT qdad Hels a¥ &1 e Fufa aif¥sr Faol AuiRa ale srefa FHeist a¥ &
31 AT aF gof R & IS, Il FAET A fqIRoT g I H Ak & v

Please state whether the annual return on immovable property for the preceding calendar year was filed within the
prescribed date i.e. 31t January of the year following the calendar year.

\ﬁ/Yes ‘ T / No ‘

6. ReIféar srafer & eRier a1 a1 o &3 / G e g$ @1 A &, o FIAr Iead W -

Have you been awarded any Punishment / Award during the reporting period, If Yes, Please specify,

\ﬁ/Yes \ 8T / No \

ot / Date: .o Fafd IR & gEarer
Signature of the Officer reported upon




HATIT/PART - 3
iregs Afsar
NUMERAL GRADING
Raiféer arfererriasdiar ot ganT fGu Ser arer @if&as AfSer & A 1-10 3% gl a1y,
fSad 1 @eas Is 3R 10 #aifes s §1 QU v 3t &1 i Gu ot &t & qur &e &
§TAAT Td AR GaRT (W@ifehd fRar S @1fgul a5 1-2 3R 9-10 N 3@@ART AT Jeen 3K
safav suF MRT W TUsT IWiFHT 3TaTF g

Numerical grading to be awarded by the Reporting Authority / Reviewing Authority should be on a
scale of 1-10, where 1 refers to the lowest grade and 10 to the highest. Scores must be justified by way of
specific accomplishments and failures in pen picture. Grade 1-2 and 9-10 are expected to be rare
occurrences and hence need to be specifically justified in the pen picture.

(3T HicHAT T 7 ¥ Teal Ieodetad - 1 7 U a0 el T qeqas 9e)

(Please read carefully the instructions in Annexure-I before filling the entries)

NAME OF THE OFFICIAL REPORTED UPON :
(A) FR forsuTEer FT HeATHT: (38 HOT FT 3T 40% M)
ASSESSMENT OF WORK OUTPUT: (Weightage to this section will be 40%)

Raféar Raiféer arfererd e wateT rferesry

Jegare D Ean ¥ IETER D Ean F eI
Competencies Reporting Initial of Reporting Reviewing Initial of Reviewing
Authority Authority Authority Authority

) Doy FREBMERT (vt F
FTER Sl Y Q@ AT
Accomplishment of planned work/work
allotted as per subjects allotted

@A T ToTEr
Quality of output

TaReIvUTcA® &7 T
Analytical ability

V) 3rETYROT  HRAARIG FEf @Y
QT AT HT &THAAT
Accomplishment of exceptional work/
unforeseen tasks performed

() F4 fasurea X Fa stwa AT
[(1+ii+iii +iv)/ 4]

Overall average grading on (A) ‘Work
Output’ [( 1 +ii +iii +iv )/ 4]

(v) W 40% For sitwa AfFar
40% of overall average grading on (A)

(B) SafFaes (Ui T HeATwer: (50 1T F1 do 30% gham)
ASSESSMENT OF PERSONAL ATTRIBUTE : (Weightage to this section would be 30%)

Raiféar Raféar wferd gdter | gHElem witer

Az it ¥ HETER s | & aeTER
Competencies Reporting Initial of Reporting Reviewing Initial of Reviewing
Authority Authority Authority Authority

) F & u afeER
Attitude to work

i) fowEAedy & araer

Sense of responsibility




i) sreyamEe @ et
Maintenance of Discipline

V) FoSoT Sterer
Communication skills
V) Aded &tFar

Leadership qualities

Vi) FEI-Er F 3EdTerT st
Capacity to adhere to time-schedule

i) 3R e e

Inter-personal relations

Vi) g a1 U9 cufFdca
Overall bearing and personality

@) FfFas o w FEET swa
AT [(1+ii+...... + viii)/ 8]

Overall average grading on (B) ‘Personal
Attributes’ [(I +ii *...... + viii)/ 8]

@) X 30% Fa dtaa AT

30% of overall average grading on (B)

(C) FHATcH® FETAT FT Hedldel (S0 ATET F 3T 30% gm)

ASSESSMENT OF FUNCTIONAL COMPETENCY: (Weighta

e to this section would be 30%)

Raiféer | Raiféer wftewr®t | weflem | @eftem it
m UREIR & NETER CHEER ¥ 3MeIER
Competencies Reporting | Initial of Reporting | Reviewing Initial of Reviewing
Authority Authority Authority Authority

) wef @ gdfa FoaiRAgaEbeufaat
F1 AT AR soE T ANF & AL A
& &THAT
Knowledge of Rules / Regulations /

Procedures in the area of function and ability
to apply them correctly

i) eplererara AT & &THAT
Strategic planning ability

iii) fAoTr oY Y &THAT
Decision making ability

V) FHeaTe B eTFEaT
Coordination ability

V) sefeedt @ WcERd e T 3Ae
FIIGTAAT TGTeT I &TAdT
Ability to motivate and develop subordinates

Vi) wga
Initiative

(W) ‘FrATHF garar W Fo dtwa AT
Overall average grading on (C) ‘Functional
Competency’ [(I +ii +...... + vi) / 6]

() W 30% FHET 3itwa AT
30% of overall average grading on (C)




HATT/PART - 4

AT
GENERAL

(Raféar oiftsd garr o o= o faw)
(To befilled in by the Reporting Authority)

NAME OF THE OFFICIAL REPORTED UPON :

1. SieIdl & WY GUh (STl o) 8Y): (Fr IS f T IF GgF H AT ’R A TRA AR A H GTA R
feoqufr &)
Relations with the public (wherever applicable):  (Please comment on the Officer’s accessibility to the public and responsiveness to their needs)

2. gfIeIOT (3rfRer f FERAT IR FE AT F gUR a9 & AU Foar gfemr & for el )
Training: (Please give recommendations for training with a view to further improving the effectiveness and capabilities of the Officer)

3. Tarezg $r Bufa/ State of health:

4. GIASST: (38 o F I § Tgot ey - |3 fow v et F feowoht # &)

Integrity: (Please see note under instructions given in Annexure-| before filling up this column)

5.() T 3T FERIT HUSRT SaRT HET-2 & 9RT . 3 (V) U 3 (&) H Y T 3oih/3oTchl ATUROT 3TcIfeurar /
IAGATIHT F Hedidr & TgAd § ?
Do you agree with the assessment made by the Officer reported upon with respect to his / her extraordinary achievements /
Significant failures in Para Nos. 3(A) & 3(B) of Part-2 ?

| &/ Yes | a@t/No |

(ii) T 3T FERIT HTURRT GaRT H9T-2 & RT . 6 7 X AT 3oAch /| 3T &3 / TET & °INUT § HEAd 87
Do you agree with declaration made by the Officer reported upon with respect to his / her Award / Punishment in Para No. 6
of Part-2 ?

\ﬁ/Yes ‘ & / No ‘

6. 3WR WEHAd g ¢ dl, FUAT HRUN & Teod HL:
In case of disagreement, please specify the reasons.

7. Raifé&ar e & dgd Jarrd

Length of service under the Reporting Officer




-8-
8. Heafta U & @ao vd gie wall, IWURYT YA, Seal@ey HiAS {Fest #mr - 2 & 3(v) vd 3(d)
afed 3eTeh U & FHI 3icholel W RIfEar 3iftrpry v feoqolr (cramsrer 100 ereet #)
Pen Picture by the Reporting Officer (in not more than 100 words) on the overall qualities of the officer including area of strength

and lesser strength, extraordinary achievements, significant failures (Ref : 3(A) & 3(B) of Part-2) and attitude towards weaker
sections

9. RWE & -3 & IFHIE-T, Hepammar-a 3R IFemer-dr A U av R & 3R W 3aa @ifegs A
(@+ &+

Overall numerical grading on the basis of Weightage given in Section-A, Section-B and Section-C of Part-3 of the Report i.e.
(A+B+C)

NB: (i qieaor /velesifa & v 3iad 3t 1 v gq Hefafad Is § faaroig ghr--

For purpose of calculating average scores for confirmation / promotion, the following grades will be considered:

vfies ¥/ APARS graded Af2er/ Grading R 3w /

Score to be considered
8 Td 10 & &/ Between8and 10 | 3cshse/ Outstanding 9

6 wd 8 % dra/ Between6and 8 | I 3reor/ Very Good | 7
4 Ug 6 % o/ Between4and 6 | 3reaT/ Good 5
4 & s [ Below 4 - 0

(ii) ST / gieesor GfAfa & fow smfera duems -
Benchmark required for DPC / Confirmation Committee -
st & oot daarh
Category of Officers Benchmark
Q-2 vd -3, I3 IdA 2 6,600-dF st
PB-2 and PB-3, up to Grade Pay Z6,600/- Good
I3 39 2 7,600~ T 3HY 3fOH F AT | sgd reor
For Grade Pay 2 7,600/- and above Very Good

Rafeer 3y & geaier
Signature of the Reporting Officer

TATA/PIACE & v, FATH TUSE 3T8TRT F oo,
Name in BIock Letters: .......oovvvviieeiii e
TG/DeSIGNAtioN & .....eveieeeeiiiie e

TSTTR/DAte : oovoovoeeeeeeeeere RAE 3G F BT e,

During the period of Report: ...........cccccoviieiiiiieiiiee e,



HATIT/PART -5

e NRFEH ganr i I« o A
(Fafa Raiféer 3Ry @ & 3R awieT smiRwd &

4 & yIfeiehd fohar amm g1 ar 38 $RT ST AT =1T)
ASSESSMENT OF THE REVIEWING AUTHORITY

(Need not be filled up where the concerned Reporting Officer
is delegated the authority of the Reviewing Officer)

NAME OF THE OFFICIAL REPORTED UPON :

FIT 39 FaOd AFRF GarT #er-2 & R F. 3 (U) Ud 3 () H M T 33h/3oh ITATURYT 3qafeerdt /
Rt # Rféer sfmd & Aodied @ @A g ?

Do you agree with the assessment made by the Reporting Officer with respect to the work output and the various attributes of

the Officer reported upon in Part-3 and appraisal made in respect of extraordinary achievements/significant failures in Para
Nos. 2 & 3 of Part-2 ?

‘ g1/ Yes ‘ Agi/No ‘

3R HeAd A § A, FUAT FRON & 3ea@ |
In case of difference of opinion, please specify the reasons.

RAE & HET-3 & HFHVN-U, TSl 3R oA & U 10 deor & IR W 3iad @ifkas Afar gur
(Tr o+ ) (9mr-3 F el FloAt A RO sfted @Err voT @ VT @ wewa 7 o fr Bufa &
farrafaf@a vaa w vF sraer wwyr stwa AT yorw A Smv) IR FeAiwa Ry wEd F geaiwa F
Ty A &, df RO & smr-4 & et U gEar 9 # Ru v 37w AT F), Fefaf@a wue w REE W)
Overall numerical grading on the basis of Weightage given in Section-A, Section-B and Section-C of Part-3 of the Report i.e.
(A+ B+ C) (A Separate overall grading is to be recorded in the block provided below only in the event of
disagreement with the overall grading awarded by the Reporting Authority in the columns under Part - 3.

If assessment is similar with that of Reporting Authority, then the same overall grading as recorded in the block
provided against Para No. 9 under Part - 4 of the report, will be recorded in the block provided below )

* e FfFRT & g’

* Signature of the Reviewing Officer

TATA/PIACE & oo, FATH TUSE 3T8TRT F oo,

Name in Block Letters: ........coovvviiiiiiiiiiieeieeeeeee e
TG/DeSIGNAtioN & ....veeeeeiiiiiii et

TEATHR/DAE v, RAE 3G F ERTT oo,

During the period of Report: ...........ccccoviieiiiiieiiiee e,

* gHteT WIS garT fhT T oAl H AT Hediched AT S| Yot HST & Hehod HEIT

*

sf1/43/2005/1/3.14 & 3fedTelel # feelieh 06/05/05 I SIRY HTAGAT HEAT F.14-8/97(GA-1)/576-A &aRT
Hefere FHTET TRRRY TNl HTRASRY & TG F Hediehel St T ISR JeTol fHar rar g

Assessment of the Reviewing Officer will be treated as final assessment, where the concerned Reviewing
Officer is delegated the authority for assessment as Accepting Officer also in terms of Notification
No.F.14-8/97(GA-I)/576-A dated 06/05/05 issued in compliance with the BoM Resolution
No0.B/43/2005/1/3.14



-10 -
HATIT/PART - 6

Y AFAFH FT Hedrher
ASSESSMENT OF THE ACCEPTING AUTHORITY
(3R e ARFH § FHleT FfOFE T ar s S A9

(Need not be filled up where the Accepting Officer himself/herself is the Reviewing Officer)

NAME OF THE OFFICIAL REPORTED UPON :

1. &7 39 FGAreT 3SR garT ST - 3 F Fafud HUERr Hr waEar 3R [Affes deest ) e
AT Hehihed U HE-2 H YT HEdr 3(U) Ta 3@ A FERd H¥El & IEraror
ST 3ed@eig B3l & Fa- Hedihed § HEAT o ?

Do you agree with the assessment made by the Reviewing Officer with respect to the work output and the various attributes of

the Officer reported upon in Part-3 and appraisal made in respect of extraordinary achievements/significant failures in Para
Nos. 3(A) & 3(B) of Part-2 ?

g | Yes et | No

2. 3R WeHAd QT g, AV FIAT FRUN HT Teall M:

In case of disagreement, please specify the reasons.

3. RO & oMT-3 & AT, Ir-al AR Iaemr-al & U aw qes & uR R 3ad wifegs A o
(T + & + &) (o - 3 & el FiaaAl # woltem 3w g@arT vea Fo AT § wewra 7 g f yfy #
frrafaf@a vue W wF e gwyr stwa AT yem fr oo IR Feaiwa e REH F geAiFEa F
g FA g, A RAE & o401 - 4 & aeta 4o @Ew 9 A Ru aw 37w P F, PArf@a waw w Rer
1)

Overall numerical grading on the basis of Weightage given in Section-A, Section-B and Section-C of Part-3 of the Report i.e.
(A+ B + C) (A Separate overall grading is to be recorded in the block provided below only in the event of
disagreement with the overall grading awarded by the Reviewing Authority in the columns under Part - 3.

If assessment is similar with that of Reviewing Authority, then the same overall grading as recorded in the block
provided against Para No. 9 under Part - 4 of the report, will be recorded in the block provided below)

R JPRT & gTaeR
Signature of the Accepting Officer

FATA/PIACE & oo AT TOSE 7R H
Name in Block Letters: ........coovveiiiiiiiii e

TE/DESIGNAtON & .....oveeiieeiieie e

feerin/Date : .................. Raiféer 3afr & ghre
During the period of Report: ..........ccoovviiiiieiiiiiiec i,
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