
. El, TEZPUR uNlvERSlrY
,9. ,i (A Central University)
'iSf- Tezpur *784 028 (ASSAM)

Memo No.F.0 I -03/XvI I(E) Date: L4.02.2023

Copy to:
1. Pro Vice C'hancellor. 'fez.pur [Jniversity" lbr information.

2. Dean o1'Acadcmic Afflairs. Tczpur [Jniversity'

3. Controller of Examinations. 'l-ezpur University.

4. Finance Officer. Tezpur [,rniversity. fbr infbrmation.

5. public Relations and Inlbrmation Officer, Tezpur University. 'l'he above advertisement is to be

published in one immediate issue of Assam Tribune using most reasonable space and bill is to

be submitted along with two (02) sets of original paper-cuts'

6. Secretary to the Vice-Chancellor, Tezpur University, for kind information of the Vice

Chancellor.
7. Vigilance Officer. Tezpur IJnivcrsiti'.
8. .loint Registrar (Admin) / Assistant Registrar (lrstablishnlcnt) / I'}RIO. 'l'czpur lJniversity.

9. Webmastcr. 'l'czpur LJnil,ersity. with a rccluest to tloat the advcrtiscment and other details

attached herewith in the University Website.

10. 'fezpur LJniversity Notice Boards / Concerned flles.

)--
Registrar i/c

Tczpur University

Applications (through e-rnail only) rn presuibed /brmat are invited liorn cligible candidates

for a temporary post of Assistaht Academic Officer on contract basis. Details of the

advertisement, other terms and conditions are available in the University website

www.tezu.ernet.in. Last date for subrnission of filled-in applications through e-mail (to

turecruit@tezu.ernet.in) is 13.03.2023 (Till 05'00 PM. IST)'

Registrar i/c



'-'. ;ni '- '.,,H'., TEZPUR UNIVERSITY

'HlFiiSnf,7 Tezpur -784 028 (ASSAM)\-'':: /'
I

ADV NO. 05 / 20

Applications (through e-mail only) in prescribed .format (given below) are invited from eligible

candidatcs lor the fbllowing post on contractual basis:

Emoluments
Esscntial q rralil'ication and tlthcr requiremcnts

[.sscntial:
l) Master's Degree prel'erably ip C'omputcr Scierlcc or Itllbrntation

Technology or related subjects with at least 55% of the marks or

an equivalent grade in a point scale wherever grading system is

followed.
2) Knowledge of acadenric adrninistratiott. ttetrvorking. colllptlter

software, programming, etc.. with docttmentarl' cvidetrcc.

3) Efflcient in MS Offlce, SQI-. Web Developtnetrt. Wittdorvs. [.irrLtx

and Networking.
4) Experience in academic office automation / student information

system / database management.

NOTE: The position is required for muintoining the Acsdemic Bank

of Crertit (ABC) of the sturlents and the main .f'unctions o.f'the O.f/ic'er

shull he us.fblktws:
i) 'llt lrallt itt ragi.stt,t'itrg itt tlrc .lt trdt,ntit' llurtk ol ('ratlit .litt' ull tlrc

enrollatl .stutlenl.s ol'l'c:pur (,nivar.sit.t'.'l'ha proc'c's.s vtill inwtlve

opening, c'lo.sirtg und t'uliduting thc uc'uclentic' ucL'ounl'\ oJ' ull the

student,s.

ii) To monitor the credit uccumululion, creclil veri/iculiott, credit

I t'(ttt\.1(t' t'(lL' tttltl it )tt.

iii) T9 t'erifi,trhether the L'()1r,\e,\ inc,lutla onlina di:lttrtca rr offlitra

mocle offerecl b.t' thc institutc,s.

Assistant
Acaden-ric

OlUccr
(01 )

Rs.60,000/-
P.M. (Fixed)

can redeem the credits or not.

v) To see whether the students can
second year 0t our universitY or
c red i l.t i n trt' t' t tur t l.

Dr"attr, "f "rg"g"."r,t' 
n* period ol I I rrronths. IVlay be re-engaged for firrther period on satisfactory

Date & Time of Interview: Will be notdlq jlpglglg]

The appointment will be purely on contract basis.

Interested candidatcs arc to submit thcir applications as given in Annexure-l along with other

supporting documents by e-mail to - turccruit(Dtezu-J:rnct. il-1) 
-tu-!h-thc* -rubigE!--line

,.APPLICATION for Assistant Academic Oflicer aeainst Advt. No. 05/2023"'.

Eligible candidates short-listed (maximum l0 nos.) on the basis of academic qualifications and

expirience are to appear physically in the personal interview for which they shall be infomled

through e-mail and t notice for such applicants may also be uploaded in the University website

before the scheduled date of intervierv'

Registrar i/c
'l'ez-nur Universit

il To verify the vulidrty oJ thc ttc'ucle mit' t'radit.s

students, which is up lo seven years and ensure

, eurnecl by the

whether sludents

seek admission directly in the

elsewhere with redemption of

a4 .02.2023Memo No.F.0 I -03/XVII(E)



TEZPUR UNIVERSITY
(A Central University)

Tezpur -784 028 (ASSAM)

Annexure-I
PART-A (Brief Particul?rs of Applicant)

(a) Advertisement No. and Date:

(b) Post applied for:
(c) Post Sl. No. as per the Advertisement:

Name in full (in cAPITAL letters):
(Please underline the surname)

F'ather' s/Mother' s/Spouse' s Name :

1a) Marital Status: I I tf,r ticttclcr:
ll

(a) (iorrcspondcncc addrcss (in CAI)l I'Al. lettcrs):

t -, 
--- -l t.l lrlood Group [_

(b) I)crnrancnt addrcss (irr CAt'}l-l'A[. letters):

6.

(c) Phone No. Land line
(with sTD)

d) e-mail:

Mobile

Date of Birth (as per Christian era):

Placc o1'[\irlh (inc'luling Distric't trnd Stutc)

Age on thc last datc ot' rcccipt ol'applicrttitrtl as

staled irr the adr,'crtiscnlcnt:
Day(s)

). Are you a citizen of India? write YES or No

10. (a) Do you belong to Scheduled Caste / Sched

Tribe / Other Backward Classes / Persons w

Disability / Ex-Serviceman ?

Lllrtte SC ST'iOBC. PI'l''D,Ex-servic'entan as lhe c'qse nuy be.

(b) If none, write NONE in the box:

(c) If you belong to PWD (Persons with Disabi
nature of disability as OH (Orthopaedically
(Visually Handicapped) or HH (Hearing handicapp'

Rcligion: i

l

Kcllgl()ll: 
I

*ll'appointcd. what notice / how rnuch tinrc 
I

would you require fbr joining the post? I --
(* May not be considered as binding)

I hereby cleclaie that I have carefully read and understoocl the instructions and particulars supplied to me and

that all the statements made in this application are true and completc to the best of my knowledge and belief. I

understand that the competent authority can takc appropriate action against me in case an!'of the information is

found to be incorrect at any stage'

Date: Signaturc of'the aPPlicant

Place: Name in full:

Month(s)

s(. s'l' ol]( J.r-Scn iceman

ability), then state
y Handicapped),
rpped):

the
VH

OH VH HH

l.

2.

4.

5.

7.

8.
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TEZPUR UNIVERSITY
(A Central University)

Tezpur -784 028 (ASSAM)

4, Present Occupation (if any):
(i) Designation
(ii) Date of joining
(iii) Name of the Office/lnstituti

/Organisation with full address

(iv) Scale of pay
(v) Present basic pay
(vi) Total emoluments drawn
(vii) Nature of duties

5. Training programnre(s) atte ntlctl 1if anr ):

Name of the programme I Organized by I Duration I Period

6. References: Please name lwo referees who are not reluted to you. If you are employed, one referee must be
employer.

(i) Name
Designation
Adtl ress

e-mail
Mobile/Phone No. with STD code

(ii) Name
Designation
Add ress

e-mail
Mobile/Phone No. with STD code

7 (a) Details of enclosures sent with this application form:
D ii)
iii) iv)
v) vi)
vii) viii)
ix) x)

, ntar- he uttachecl qs Annexure.

8. Declaratiotr:
I hereby declare that I have carefully read and understood the advertisement, instructions and
particulars supplied to me and that all thc statcments made in this application are true and
complete to the bcst of my knon'letlgc and belicll I understand that the competcnt authority can
take appropriate action against me in casc anv of the inlirrmation is fountl to be incorrect at any
slagc.

Date: lrLrll signaturc ol.the applicant

Name in full:Place:
*r<r<


